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Important Resources 

Teaching & Learning Folder 
https://docushare.everett.k12.wa.us/docushare/dsweb/View/Coll
ection-5639 

Administrative Outlook Calendar Instructions 
1. Click on the ellipses (. . .)  in the lower left corner of the screen
2. Click on “Folders”
3. Double click on “Public Folders”
4. Double click on “Public Folders”
5. Double click on “All Public Folders”
6. Double click on “Administrative Team”
7. Click on “Administrative Calendar” to open

Substitute Outlook Calendar Instructions 
1. Open Outlook in the Calendar view
2. From the “Home” menu bar Select “Open Calendar”
3. Select “Open Shared Calendar” – type in Calendar

ESC Substitutes
4. Click OK

This calendar lists all district release professional development 
that is occurring during the school day. Check this calendar prior 
to scheduling building workshops that will occur during the 
school day to make sure they do not conflict with district level 
trainings targeting the same teachers. All district release 
substitutes must be approved through the deputy 
superintendent’s office. 

Accessing Student Emergency Information in Insight 
Step One: Go to https://insight.everettsd.org  
Step Two: Use your district credentials to log in (id/password) 
Check the Full Browser Version and click save If viewing on a 
mobile browser 
Step Three: Click on the Everett Pinnacle Insight.qvw box 
Step Four: Click on the Student Details button  
Step Five: Enter the Student Name (partial ok) or ID # in the 
top-right 
Step Six: View Contacts 

April 23: School Board Meeting, 5:00 p.m., Board room A & B 
April 30: Quarterly Regional Principals Meeting, 9:00 – 11:00 
a.m. Region One, LOE, Region Two, SLE, Region Three, CHS
May 14: School Board Meeting, 5:00 p.m., Board room A & B
May 28: School Board Meeting, 5:00 p.m., Board room A & B
June 11: School Board Meeting, 5:00 p.m., Board room A & B
June 21: Administrators and Supervisors Meeting, 11:00 –
1:00 p.m., Port Gardner A & B,
June 25: School Board Meeting, 5:00 p.m., Board room A & B

https://docushare.everett.k12.wa.us/docushare/dsweb/View/Collection-5639
https://docushare.everett.k12.wa.us/docushare/dsweb/View/Collection-5639
https://insight.everettsd.org/
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 Response/Action Required 
 
 
 
 

 
April 19, 2024 
 
To: School Administrators   
From: Nancy Brown, Transportation Supervisor   
Regarding: Versatrans My Stop Application 
 
 

The VST My Stop App is up and running. This app gives parents the ability to track their 
student’s bus. The app will show the buses’ approximate time of arrival to the stop and the 
buses’ current location.  We also will be able to send messages through the app when a bus is 
running more than 10 minutes late.  
 
This link will take you to the transportation website where you will find the information below. 
 
 
      
      
       
Please add this information to your school newsletters as we move forward with this new 
technology.   

 

 
 
Download the Versatrans My Stop App 

We are using a new Versatrans My Stop application for bus route tracking and information.  The 
Versatrans My Stop application provides you with an estimated time of arrival for your student's 
school bus.  Please continue to arrive at the scheduled bus stop location 5 minutes prior to the 
scheduled stop time.  

When you open the app for the first time, follow the instructions below and select Everett 
Public Schools (WA).  

 

   Required Action: 
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https://www.everettsd.org/Page/20058


How to Log In 

All information is transmitted securely and protected. No data is provided without proper 
credentials being provided. 

1. Enter your student’s ID number in the username field. 

2. Enter your student’s date of birth in the password field. Use the mmddyyyy format with 
no slashes. For example: if your student was born on Jan. 1, 2017, your password 
would be 01012017 

3. If you have more than one student, their names will appear in a drop-down list in the top 
left corner. To view a different child's bus information, select their name from the drop 
down list. 

4. In your phone settings, under Notifications, scroll to the Versatrans My Stop app and 
make sure: 

1. show notifications are in the on position. 

2. pop on screen is also in the on position. 

5.  This will allow you to see any notification that Everett Public Schools sends through 
the Versatrans My Stop App. 
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Approved for Distribution:    
            Chad Golden 

 

 Response/Action Required 
 
 
 
 

 
April 19, 2024 
 
To: Administrators & Supervisors    
From: Chad Golden, Executive Director of Human Resources  
Regarding: REMINDER: Fragrance* Sensitivity   
 
 

Please be aware that some staff have chemical sensitivity. While many staff choose to wear 

fragrances to work, fragrances should be worn in moderation so as not to distract, disrupt, or 

offend others. In addition, some members of the district staff have health conditions that are 

negatively affected by fragrances worn by others. In those circumstances, staff will be asked to 

refrain from wearing fragrances to work. 

 

*Fragrance: perfume, cologne, lotion, aftershave, balm, flowers (some lilies have an especially 

strong fragrance), essential oils, etc.  

 
 
 
 
Please post this notice in a high-traffic staff area. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Required Action: 
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 Information Only

April 19, 2024 

To: All Building Administrators 
From: Dave Peters, Director of Student Support Services 
Regarding: Panorama Spring Student SEL Survey Results 

In the weeks leading up to Spring Break, students participated in the School Stakeholder Annual 

Survey (SSAS).  Different than student SEL survey in the fall, the spring survey had two parts for 

students – the comprehensive stakeholder (staff, families, etc.) survey portion and the student 

SEL survey (which also populates the Panorama Student Success Platform).  

The results from the spring Panorama student SEL survey are now available.  You 

may access them from your Panorama dashboard as follows: 

The comprehensive stakeholder survey results will be available at an upcoming date. If you are 

interested in learning more about a variety of ways to view/analyze your school’s student SEL 

survey results, contact Dave Peters. 
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mailto:dpeters@everettsd.org?subject=Panorama%20Fall%20SEL%20Survey



